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General Aspects

Information about the African-European CS4RRA 2025 call for proposals relevant for applicants is centrally
published on

https://jpi-climate.eu/programme/climate-services-for-risk-reduction-in-west-africa-cs4rra.

Applicants have to prepare and submit the pre-proposal via the Electronic Submission and Evaluation Portal
(ESEP) “PT-Outline”. The PT-Outline registration, and the submission of the proposal can only be carried out
by the Coordinator:

1.

In order to prepare and submit a proposal, the Project Coordinator has to access to PT-Outline via
the link https://ptoutline.eu/app/AFR-EU_Call CS4RRA.

When accessing the ESEP for the first time, the Project Coordinator is asked to enter her/ his e-mail
address. She/he will then receive an e-mail with a link to enter the personal details. The Project
Coordinator then receives the password and can activate the account.

The Project Coordinator can pass on the login details to all partners of the project consortium and
thus grant everyone access to PT-Outline. This enables the joint development of the proposal.
However, to avoid data loss, the partners should not work in PT-Outline in parallel.

A proposal must be submitted by the Project Coordinator before the end of the deadline. Submission
just before the deadline should be avoided. High Internet traffic during the last days before the
submission deadline of the Call may make access difficult. Differences in time zone should also be
considered in this regard. In case of technical difficulties applicants are encouraged to contact the
helpline well ahead of the deadline.

Submission deadline for pre-proposals is 11th September 2025, 10:00 a.m. UTC.

Once finally submitted, changes to the proposal will not be possible. Delayed proposals will be
considered non-eligible. Access to PT-Outline will be closed for applicants after the deadline.

After the final submission of the proposal, the Project Coordinator will automatically receive an
acknowledgement of receipt with the proposal’s registration number by e-mail.

Before filling in the forms, please read the instructions for each point carefully and follow them.

PLEASE NOTE

In case there are any required information missing you cannot bindingly submit your proposal.
A consortium can only submit one proposal.

Individual consortium members can be part of other consortia.

A person is allowed to be Project Coordinator for only one proposal.
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Call for Proposals 2025 “Climate Services for Risk Reduction in West Africa [CS4RRA)"

The cal will follow 3 two step-procedure. Froposals must be submitted exclusively using this online tool. Proposais submitted via email, fax, paper oopy. o any other means will not be considered

Only the coordinator of a project consortium should register. However the Project Coordinater is encouraged to pass an the login data (login name and password) to all partners. Doing so. the whole
consortium will be able to work on the same propasal (one after another) i they wich to share the work. Thus. the generation of 2 propasal can be dane jointly by the whole consortium

The five menu items on the left will guide you through the process of preparing and submitting your proposal (please cick on the items in order to fl in the form)
1. General Information

11 Consorium Project Cocrdinator

11l Freject Fariners

IV, Preject Description & Ugloads

. Fina! Check & Submission

The propesal can be saved and edited at = lster stage unti the final submission.

All mandatory fields must be completed in order to proceed ta the next section

ubmitiing a preliminary proposalin Step 1 is 11 September 2025 (10:00 UTC),

Proposal submission is binding. Once the proposal has been submitted. no further changes can be made to your proposal.

The submission of a Step 2-proposal is possible upon invitation only {consania which were successul in Siep 1).

The propasal i stored password-protected. Cannection to the server is SSL-encoded and data safety and protection of confidence are wamanted

“You have questions regarding the entries in pt-outine?

Please read t-outine carefully.
1f you have any questions sfer reading the quide. please gatin contact with the Call Secretariat.

Please alsa see additianal information on the JPI Climare website.

Application Procedure

Please download (1) the Call Text and Guide for Applicants (EN, FR), (2) the National Regulations and (3) the Word Template for the
Project Description (EN, FR) with all necessary information for your application.
2 Please complete the five electronic forms by inserting project-specific data into the designated fields

3 Please upload the project description (pdf document).

4 Please check all entries and complete the binding submission of the proposal by clicking on the 'Submit now’ button.

= Important general information on the application procedure,
= Relevant documents for your application to download:
- Call Text and Guide for Applicants (in English and French),
- National-Funding-Requirements with the funder’s eligibility criteria and national
regulations,
- Word Template for the Project Description.

Any documents other than those requested as part of the proposal will not be admitted.

funding
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This form has to be filled in by the Project Coordinator.

The currency unit must be € for the entire project duration and all partners.

The total cash funding amount to be inserted must contain also overhead costs — if applicable,
according to the national regulations.

The Project Coordinator’s checklist at the end helps you to keep track of the important requirements

for applying.

=
=
=
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= Here, only information on the Project Coordinator is asked for: e.g. name, address, contact details,

requested funds of the Project Coordinator.

= Other people from the Coordinator's institution participating in the consortium must be entered

under "IV Additional Members of the consortium".

= The currency unit must be € for the entire project duration. Please also give overhead costs — if

applicable, according to national regulations.

= If you are not sure where to fill specific costs, please consult the CS4RRA Call Secretariat for advice.
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"IV Additional Members of the consortium".

£ 9, csarra

Here, information on the Principal Investigators (Pl) of all Project Partners have to be filled in.
Other people from the Partners institutions participating in the consortium must be entered under

= The total cash funding amount to be inserted must contain also overhead costs — if applicable,

according to the national regulations.

43

information for Partner 2 (and so on).

If you are not sure where to fill specific costs, please consult the CS4RRA Call Secretariat for advice.
Only after you have entered and saved the information for Partner 1, you will be able to enter the

= A partner can be deleted ticking the button “Delete form” on the right in the list of partners (top of

the page).
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“IV Additional Members of the Consortium” new form
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= In case there are — in addition to the Pl — other persons from the partner's institution part of the
consortium, they must be entered here.

= Only after you have entered and saved the information for Partner 1, you will be able to enter the
information for Partner 2 (and so on).

= A partner can be deleted ticking the button “Delete form” on the right in the list of partners (top of
the page).

“V Project Description & Uploads”

PT-Outline e [l [

sessien mecat: 1830 UTC
AFR-EU_CALL_CS4RRA-245 W Preject Description & Upicads

Overview

| General Information Proiect Descfiptioﬂ

Il Consortium Project Coordinalor
1l Project Partners.

IV Additional Members of the Piaass upioaa your project description In s section
Consortium The template that has to be used for completing the project desaription ean be downloaded here (Word Fire EN, FR).
V Project Description & Uploads For further check the Call Text and Guide for Applicants (EN, FF)

VI Final Check & Submission

Projact dacription {PDF)

progossis (Dt aswaNEn | Keine Datei susgewsht
cess (1) _____
AFREU_CALL CS4RRA-245 Save
submitted (0
Call details

e

= For your project description you have to use the template which can be downloaded under this
section (and also under “Overview”). This page contains important information on the format and
layout of the proposal.

= Only applications submitted with the correct template and in the correct format will be considered
in the review process.
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= Finally, a datasheet preview can be generated that displays all the information you have entered. This
should be reviewed by the Coordinator and all consortium partners and adjusted if necessary.
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Keep the sheet for your information.
Click on “Verify Submission” to see whether all mandatory information has been given and has the

correct format. If not, check the hints and correct the content.

43

automatically generated confirmation e-mail.

For questions, please contact

If everything is finally checked and filled, you can see the “Submit now” button.
You cannot change your proposal after you have submitted it. After submission, you will receive an

General e-mail of the Call Secretariat
run by the French Agence Nationale de la Recherche (ANR) and the German DLR Projekttrager (DLR-PT)

Call-Secretariat@csé4rra.de

Your National Contact Points
Please contact your National Contact Points for specific questions regarding the national eligibility. Contacts
are given in the annex to the “CS4RRA Call Text and Guide for Applicants”, which can be downloaded in PT-

Outline.

Technical support
Please complete the support form available on PT-Outline or contact support-request@ptoutline.eu.




